UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIiA VIET NAM

XA HUNG CHINH Déc 1ap - Tw do - Hanh phuc
S6: 63 /TB-UBND Hung Chinh, ngay 13 thdang 09 nam 2024
THONG BAO

Lich tiép cong dan dinh ky (ky 3 va ky 4) thang 9 nim 2024 ctia Chi tich Uy
ban nhan dan xa Hung Chinh

Can ct Luat Td chuc chinh quyén dia phuong ngay 19/6/2015; Luat stra doi,
bd sung mot s6 didu cua Luat T chirc chinh phu va Luat T chtc chinh quyén dia
phuong ngay 22/11/2019;

Can ctr Luat Tiép cong dan ngay 25/11/2013;

Can ctr Nghi dinh s6 64/2014/ND-CP ngay 26/6/2014 cua Chinh phu quy dinh
chi tiét thi hanh mot s6 diéu cta Luat Tiép cong dan;

Can ct Quy ché tiép dan, xir Iy sau tiép dan va trach nhiém tiép nhan, xir Iy
don khiéu nai, don t6 co, don kién nghi, phan anh va hoa giai tranh chép dét dai trén
dia ban cia UBND xa Hung Chinh.

UBND x& Hung Chinh thong bao lich Tiép cong dan dinh ky ctiia Chu tich
UBND x4, cu thé nhu sau:

1. Tiép cong dan dinh ky.

1.1. Thoi gian:

- Tiép cong dan dinh ky vao ngay tht 3 hang tuan, trong gio hanh chinh.
Truong hop ngay tiép cong dan tring véi ngay 18 hodc ngay nghi thi chuyén sang
ngay lam viéc ké tiép.

- Budi sang bét dau tir 08 gid 00 phat; Budi chiéu bat dau tir 14 gio 00 phut

1.2. Pia diém:

Phong hop tdng 2, nha lam viéc 2 ting, Try s lam viéc UBND xi Hung
Chinh; Dia chi: Buong Ngbé PBuc Mai, xém 3, xa Hung Chinh, thanh phé Vinh, tinh
Ngh¢ An.

1.3. Thanh phin moi tham du:

- Céc thanh vién Hoi dong tiép cong dan theo Quyét dinh s6 109/QD-UBND
ngay 03/5/2024 ciia UBND xi Hung Chinh. Tty theo vu viéc va tinh hinh khiéu nai,
t6 cao, kién nghi, phan anh ctia cong dan, chu tri budi tiép cong dan giao Cong chirc



Vin phong UBND x4, Cong chirc Tu phap x3 moi cac ban, nganh, t6 chirc, don vi,
c4 nhén ¢6 lién quan tham dy tiép cong dan.

- Pé nghi Cong an xa b tri lyc lwong dam bao trat ty trong cac budi tiép cong
dan dinh ky (néu can thiét)

1.4. Thoi gian tiép céong din dinh ky thing 9 (ky 3 va ky 4):

- Ngay tiép cong din vao ngay: 17/9/2024 va 24/9/2024

(Truong hop c6 thay d6i lich tiép cong dan, UBND x4 giao cong chitc Vin
phong tham muu ban hanh Théng bao va niém yét cong khai tai tru s6 UBND x3)

1.5. Thoi gian, dia diém hé so ding ky tiép cong din dinh ky:

- Cong dan dén tai Tru s& co quan UBND x3 Hung Chinh dé thuc hién viéc
dang ky tiép cong dan. Cu thé, cong dan tryc tiép lién hé vé6i cong chire Vin phong
UBND xi dé duoc ding ky lich tiép; viéc dang ky phai thuc hién truéc ngay Chu
tich UBND x4 tiép cong dan t6i thiéu 12 01 ngay lam viéc.

(Chii tich UBND xd chi xem xét tiép céng dan dinh ky doi véi nhitng truong
hop da thuc hién dang ky truoc theo thoi gian néu trén)

- H6 so dang ky tiép gdm: Phiéu ding ky tiép cong dan dinh ky ctiia Chu tich
UBND xa (c6 biéu mau kém theo thong bao nay). Pon khiéu nai, t6 céo, kién nghi,
phan anh theo quy dinh ctia phap luat; cac ho so, tai liéu ¢ lién quan.

2. Trién khai thyc hién.

2.1. Pé nghi cac thanh phan moi, triéu tap thuc hién lich tiép cong dan dinh ky
va dot xuat tham gia ddy du, dung thanh phan va thoi gian; chuan bi ndi dung, tai
li¢u thude chirc nang, nhiém vu dugc giao phu trach phuc vu budi tiép cong dan.

2.2. Cong chirc Van phong - Thong ké chu tri, ciing cong chitc Tu phap diang
niém yét lich tiép cong dan tai Tru s UBND x4, c6 trach nhi¢m phuc vu tdt viéc tiép
cong dan ctua Cha tich UBND x3; Thong bao két qua tiép cong dan ctia Chu tich
UBND x3 dén co quan, td chirc, c4 nhan ¢6 lién quan; Chuén bi cac diéu kién can
thiét phuc vu budi tiép cong dan; Tong hop tinh hinh tiép cong dan ctia Chu tich
UBND x4 va dinh ky hang quy, 6 thang va nim bao cao UBND Thanh ph vé két
qua tiép cong dan.

2.3. Cong chirc phu trach Vin héa diang tai lich tiép cong dan cua Chi tich
UBND x4 trén trang thong tin dién tir cia UBND x4, thong bao trén hé thong dai
truyén thanh cua xA.



2.4. Cac dong chi Xom truong 8 xom tuyén truyén trén hé thong loa truyén
thanh ciia xdm dé can bd va nhan dan dugc biét.

Trén day 1a Thong bao lich tiép cong dan dinh ky (ky 3 va ky 4) thang 9 nim
2024 ctia Chu tich UBND x3 Hung Chinh, dé nghi cac co quan, t chirc, c4 nhan c6

lién quan trién khai thuc hién.

Noi nhin: TM. UY BAN NHAN DAN

- Thanh tra TP (B/c); CHU TICH
- Ban Tiép cong dan TP (B/c); jp— °

- TTr Bang uy - HDND x&;

- CT, cac PCT UBND xa;

- UBMTTQ, cac nganh, doan thé xa;
- Céc cong chuc UBND x3;

- Cép uy - Ban can sy 8 xom;

- Luu: VT, TP.

H6 Anh Khoa



MAU SO 04-TCD
(Ban hanh kém theo Théng tw s6 06/2014/TT-TTCP ngay 31 thang 10 nam 2014

cua Thanh tra Chinh phu)

(D)o CONG HOA XA HQI CHU NGHIA VIET NAM
)i Poc lap - Tu do - Hanh phuc
Sb: ../ , ngay ... thang ... nam ...
PHIEU HEN

Thoi gian, dia diém tiép cong dan
CO QUAN, AON VIZ ettt ettt sttt ees 2)
HEn ONZ (DA): oottt ettt e e s eree s 3)
S6 CMND/H chiéu (hodc gidy to iy thAn): ........coovveeveeeeeeeeeeeeeeeeeeans

NEAY CAP: ../ ey NOT CAP.eeoeeeeeeeeeeeeeeee e

COMAL tAL..eeeereieeieeieeieeeeie e (4) vao hdi ........ ngay .../...... /...
dé thu trudng. ... () tiép véndidung........................... (5)

Khi di d& nghi 6ng (ba) mang theo thong tin, tai liéu, bang chimg co lién quan dén nodi dung tiép./.

Thii trueéng co quan, to chire, don vi
(Ky, ghi ro ho tén, dong dau)

(1) Tén co quan, t6 chirc, don vi cdp trén tric tiép (néu c6).
(2) Tén co quan, t6 chirc, don vi tiép cong dan.

(3) Ho tén nguoi khiéu nai (6 cdo, kién nghi, phan dnh).
(4) Dia diém hen tiép céng dan.

(5) Tém tit ngi dung khiéu nai (16 cdo, kién nghi, phan dnh).






CAC MAU VAN BAN TRONG HOAT PONG TIEP CONG DAN
MAU SO 01-TCD
(Ban hanh kém theo Théng tw s6 06/2014/TT-TTCP ngay 31 thang 10 ndm 2014

cua Thanh tra Chinh phu)

(D)oo CONG HOA XA HQI CHU NGHIiA VIET NAM
() P Poc 1ap - Tw do - Hanh phic
Sé: /TB-....(2) , ngay ... thang ... nam ...
THONG BAO

Ve viéc tir choi tiep cong dan

Ngay....... thang......nam...... 5 ONE (DA).uveeiieiieiieieeeeeee e 3)

S6 CMND/H9 chiéu (hodc giay tO thy thAN): ......vveeeeeeeeeeeeeeeeeeeeeee e
DAY CAP: .../ /ey OT CAD coeoeeeeeeeeeeeeeeeeeee e
Bia chi: oooovniiieee Q8N Q).
A8 Khibu 021 (16 CA0) V& VIEC oo 4)

Sau khi xem xét ndi dung don khiéu nai (t6 cdo) va nghe cong dan trinh bay,
..................... (2) nhén thay vu viéc da dugc giai quyét diing chinh sach, phép luat, dugce co quan Nha
nudc c6 tham quyén kiém tra, ra soat va thong bao tra 10i bang vin ban theo dung quy dinh cta phap
luat.

Can ct Piéu 9 Ludt tiép cong dan nam 2013 .............cccceueen. (2) tir chéi tiép nhan nodi
dung khiéu nai (t6 cdo) ctia ong (ba) ................ &) O (2) thong bao dé ong (ba) duoc biét; dé
nghi 6ng (ba) chip hanh theo quy dinh cua phap luat, chdm dat khiéu nai (t6 cdo)./.

Noi nhan: Thii truwéng, co’ quan, to chirc, don vi
- Nhu trén; (Ky, ghi ro ho tén, dong dau)

- (1) ... (dé béo cao);
- (5) ... (dé phdi hop);
- Luu VT, ho so.



(1) Tén co quan, 16 chirc, don vi cdp trén truc tiép (néu cé).
(2) Tén co quan, t6 chire, don vi tiép céng dan.

(3) Ho tén ngueoi khiéu nai (6 cdo).

(4) Tém tdt ngi dung khiéu nai (16 cdo).

(5) Tén co quan, to chirc, don vi, ca nhan co lién quan.

MAU SO 02-TCD
(Ban hanh kém theo Théng tw sé6 06/2014/TT-TTCP ngay 31 thang 10 niam 2014

cua Thanh tra Chinh phu)

(D) CONG HOA XA HOQI CHU NGHIA VIET NAM
Q)i Poc lap - Tw do - Hanh phuc
......... , ngay ... thang ... nam ...
GIAY BIEN NHAN

Théng tin, tai li¢u, bing chirng

V40 hoi....gid...ngdy....thANG...NAM. ..., 1AL ceeovereeeeeeeeeeeeeeeeeee e )
TOUIA .o (3) CRC VUL oo,
D2 nhan clla 0ng (DA)...cveeiviiiieiieeeeeee et e 4)
S6 CMND/H$ chiéu (hodic gidy to tly thAN): .......oveveeeeeeeeeeeeeeeeeeeeee e, ,
DAY CAP: .../ /oo IO CAP oo
D 3 F: o] o LSRR

c4c thong tin, tai liéu, bang chimg sau:



(Tai liéu, bang chitng la ban phé t6 hodc ban sao cong chitng)

Gidy bién nhan dugc l4p thanh.... ban, giao cho ngudi cung cp thong tin, tai liéu, bang chimg 01 ban./.

Nguoi cung cap thong tin, tai liéu, bing chimg Ngudi nhan
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén, dong dau - néu co)

(1) Tén co quan, 16 chirc, don vi cdp trén (néu co).
(2) Tén co quan, t6 chire, don vi tiép céng dan.
(3) Ho tén cdn bg nhdn théng tin, tdi liéu, bang chig.

(4) Nguoi khiéu nai (16 cdo, kién nghi, phdan dnh); nguoi cé lién quan dén vy viéc khiéu nai (16 cdo, kién
nghi, phan anh).

(5) Ghi ré tén, so trang, tinh trang ciia thong tin, tdi liéu, bang chitng.

MAU SO 03-TCD
(Ban hanh kém theo Théng tw s6 06/2014/TT-TTCP ngay 31 thang 10 ndm 2014

cua Thanh tra Chinh phu)

(D)o CONG HOA XA HOQI CHU NGHIA VIET NAM
() R Doc lap - Tu do - Hanh phic

......... , ngay ... thang ... nam ...



S6 CMND/H9 chiéu (hodc gidy to thy thAn): ...........oveieiiiiieeeeiiiee e,

NEAY CAP: .../e. /oy NOT CAP oot
Daa G o
C6 don trinh by V& VIBC: .......eoiiie e () T
Noi dung vu viée dd duoc ........oooooiiiiieeiii, (7) giai quyét (néu co) ngay .../.../.....
Sau khi xem xét ndi dung don va cac thong tin, tai li€u, bé“lng ching kém theo, A& XUAt ..o
(4) thu 1y giai quyét vu viée ca ong (ba) ........oveeeeeeieeeeeiiieeeee . (5) theo quy dinh ctia phap luat.
Phé duyét ciia thi treéng co quan, to Nguoi dé xuat
chirc, don vi (Ky, ghi ro ho tén)

Ngay ... thang ... nam ...
(Ky, ghi ro ho tén)

(1) Tén co quan, 16 chirc, don vi cp trén truc tiép (néu cé).
(2) Tén co quan, t6 chire, don vi tiép céng dan.

(3) DPon khiéu nai (t6 cdo, kién nghi, phan dnh).

(4) Thii truéng co quan, té chire, don vi tiép cong dan.

(5) Ho tén nguoi khiéu nai (t6 cdo, kién nghi, phan dnh).
(6) Tom tdt ngi dung vu viéc.

(7) Nguwoi da gidi quyét theo tham quyén.



MAU SO 04-TCD
(Ban hanh kém theo Théng tw s6 06/2014/TT-TTCP ngay 31 thang 10 ndm 2014

cua Thanh tra Chinh phu)

(D)o CONG HOA XA HOI CHU NGHIA VIET NAM
() R Poc lap - Tu do - Hanh phuc
Sb: .../, ngay ... thang ... nam ...
PHIEU HEN

Thoi gian, dia diém tiép cong dén

CO qUAN, AON VI eeeeieiieiiieriiesiiesieesie et eieeste e e e esbeesseesseesseeseesseesseenns (2)

HEn 0NZ (DA): .eeieiieieeieee ettt e e 3)

S6 CMND/H9 chiéu (hodc gidy tO tihy thAn): ......oeveeeeeeeeeeeeeeeeeeeeeeeeeeeeen.
DAY CAP: .../ /ooy OT CAP. e

PA CHI: oo

CO MAL e, (4) vao hoi ........ ngay .../......0.....
dé thii truong..............ocoeeee... () tiép véndidung........................... (5)

Khi di d& nghij 6ng (ba) mang theo thong tin, tai lidu, bang ching c6 lién quan dén ndi dung tiép./.

Thii truwéng co quan, to chire, don vi
(Ky, ghi ro ho tén, dong dau)

(1) Tén co quan, t6 chirc, don vi cp trén truec tiép (néu co).
(2) Tén co quan, 16 chire, don vi tiép cong dan.
(3) Ho tén nguoi khiéu nai (t6 cdo, kién nghi, phan dnh).

(4) Dia diém hen tiép cong dan.



(5) Tém tdt ngi dung khiéu nai (16 cdo, kién nghi, phan danh).

MAU SO 05-TCD
(Ban hanh kém theo Théng tw s6 06/2014/TT-TTCP ngay 31 thang 10 ndm 2014

cua Thanh tra Chinh phu)

(D)o CONG HOA XA HOI CHU NGHIA VIET NAM
() R Poc lap - Tu do - Hanh phuc
So: ../, ngay ... thang ... nam ...
Vv huong dan nguoi khiéu
nai.
Kinh gli: .o 3)
NEAY ../ ooy e, (2) da tiép va nhan don khiéu nai cia 6ng (ba).................. (3)
S6 CMND/Hb chiéu (hodic giay to tly thAN): ......c.veveeeeeeeeeeeeeeeeeeeeee e ,
DAY CAP: /o) ey TNOT CAP. oo
DA Ch: oo
KRIEU D21 VE VIBC: .ot 4)

Cin cir Luat khiéu nai ndm 2011 va Nghi dinh s6 75/2012/ND-CP ngay 03/10/2012 Chinh pht quy dinh
chi tiét mot sb diéu ciia Ludt khiéu nai;

Sau khi xem xét ndi dung don khiéu nai .................... (2) nhan thdy khiéu nai ciia ong (ba) khong
thudc tham quyén giai quyét cta ........................... 2)...
Dé nghi éng (ba) giri don dén .......................... (5) dé dugc xem xét, giai quyét theo dinh ciia phap
luat.

Noi nhan: Nguoi tiép cong dan

- Nhu trén; (K, ghi ro ho tén, dong dau - néu co)

“Luu ...(2)...



(1) Tén co quan, 16 chirc, don vi cdp trén truc tiép (néu cé).
(2) Tén co quan, t6 chire, don vi tiép céng dan.

(3) Ho tén ngueoi khiéu nai.

(4) Tém tdt ngi dung khiéu nai.

(5) Tén co quan, 16 chirc, don vi cé tham quyén gidi quyét.



MAU SO 07-TCD
(Ban hanh kém theo Théng tw s6 06/2014/TT-TTCP ngay 31 thang 10 ndm 2014

cua Thanh tra Chinh phu)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

....... , ngay ... thang ... nam ...
PON YEU CAU

Bao vé ngudi to cao va nguwdi than thich cia nguwoi to cao

Kinh glii: ..oooviin, (1)

TN 01 LA ittt et et re e eaee e 2)

CMND/H$ chiéu (hodic giay tO tly thAN): .....o.evveeeeeeeeeeeeeeeeeee e ,
DAY CAP: .../ /ooy OT CAP. e
D 3 o] o LR
HOm nay, ngay .../.../ ... 101 Q8N.....o.oovoeoeeeeeeeeeeeeeeeeeee e, (1)
A8 10 CAO V& VIBC.....veveeeeeee e 3)
.......................................................................................................................... 4)
Vi vy, 101 1m don NAY YEU CAUL........vveeeeeeeeeeeeeeeeeeeeeeeeee e (1)
.......................................................................................................................... (5)

Nguwoi lam don
(Ky, ghi ro ho tén)

(1) Tén co quan, 16 chire, don vi tiép cong din
(2) Ho tén nguoi té cdo.
(3) Tom tdt ngi dung t6 cdo

(4) Ly do va cac can cir cho rang to cao sé dan den viéc gdy nguy hai déen tinh mang, sirc khoe, tai sdn,
danh dy, nhdn pham, uy tin cua nguoi to cao hodc nguoi than thich cua nguoi to cdo.

(5) Néu yéu cau cu thé dé bdo vé tinh mang, suc khoe, tai san, danh du, nhan pham, uy tin cua nguoi to
cdo hodc nguoi than thich cua nguoi to cao.



MAU SO 08-TCD
(Ban hanh kém theo Théng tw s6 06/2014/TT-TTCP ngay 31 thang 10 ndm 2014

cua Thanh tra Chinh phu)

(D, CONG HOA XA HQI CHU NGHIA VIET NAM
() Poc 1ap - Tw do - Hanh phic
Sb: ../ , ngay ... thang ... nam ...
Vv hwong dan nguoi to
cdo.
Kinh guri: ...oooovvviiiiii, 3)
NEAY oo ooy e (2) da tiép va nhan don tb cdo cua
ONE (DA)..ereereeriieieitieeteeteetestestesttesttestaessaessaessaesesessaessaesssesssesssesssesssesssenssensss 3)
S6 CMND/H9 chiéu (hodc gidy td thy thAn): .......o.covveveveeeeeeeeeeeeeeeeeeeeeee e, ,
NEAY CAP: «./e ey IOT CAP oo
DA CHL: oot
T8 CAO VE VIBC: et 4)

Can ctr Luat t§ c4o ndm 2011 va Nghi dinh sé 76/2012/ND-CP ngay 03/10/2012 ctia Chinh pha quy
dinh chi tiét mot sb didu cua Luat t6 céo.

Sau khi xem xét ndi dung don t6 c4o ................oooiiii. (2) nhan thay té cua 6ng (ba) khong thudc
thAM QUYEN ZIAT QUYEE CUAL ... e e s 2)
Dé nghi ong (ba) giridondén ....................... (5) dé dugc xem xét, giai quyét theo quy dinh ctia phap
luat.

Noi nhan: Nguoi tiép cong dan

- Nhu trén; (Ky, ghi ro ho tén, dong dau - néu co)

“Luu ...(2)...



(1) Tén co quan, t6 chirc, don vi cap trén truc tiép (néu co).
(2) Tén co quan, to chirc, don vi tiép cong dan.

(3) Ho tén nguoi t6 cdo.

(4) Tém tat ndi dung td cdo.

(5) Tén co quan, to chirc, don vi c6 tham quyén giai quyét.

MAU SO 09-TCD
(Ban hanh kém theo Théng tw s6 06/2014/TT-TTCP ngay 31 thang 10 nidm 2014

cua Thanh tra Chinh phu)

(D) CONG HOA XA HOQI CHU NGHIA VIET NAM
() PR Doc lap - Tw do - Hanh phuc
Sb: ../ , ngay ... thang ... nam ...

Vv don doc giai quyét to cao
cua cong dan.

Kinh gtri: ..o 3)
NEay ../ood ey e, (2) A& tiép AN (DA)..e.eeeeeeeeeeeeeeeeeeee e, (4)
S6 CMND/H9 chiéu (hodc gidy tO thy thAn): .......o.vveeeeeeeeeeeeeeeeeeeee e

DAY CAP: .../ /ooy NOT CAP. e



V& NOT QUNE ..o (5)

Sau khi xem xét ndi dung vu vi€c ............ooiiinanl. (2) thdy vu viéc ctia ong (bd) .................... 4)
da qua thoi gian quy dinh nhung chua duge ................... (3) giai quyét theo quy dinh ciia phap lut.
......................... (2)dénghi.....................(3) giai quyét vu viéc cua 6ng (ba)
..................... (4) theo quy dinh cua phéap luit va thong bao két qua dén
.......................................... 2)

Noi nhan: Thii trwdng co quan, to chire, don vi

- Nhu trén; (Ky, ghi ro ho tén, dong dau)

- ...(4)... (thay tra 101);
- Luu: ...(2)...

(1) Tén co quan, t6 chirc, don vi cdp trén truec tiép (néu cé).
(2) Tén co quan, t6 chire, don vi tiép céng dan.

(3) Co quan, don vi, ngudi cé tham quyén gidi quyét.

(4) Ho tén ngueoi té cdo.

(5) Tom tat noi dung vu viéc va cdc van ban chuyén don don doc - néu co.
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